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PABOYASA ITPOITPAMMA TTPAKTHUKHU

IIpeMnioMHas MPAKTUKA

JU1s1 HarpaByieHUst o AroToBkH 46.03.02 JIokyMEeHTOBEIEHUE U apXUBOBEICHUE

CocraButenb(n): K.10.H., 1011eHT, ['ymeHwok E.B.

O6cyxneHa Ha 3acenanuu kadeapel:  (k703) paknaHckoe, NPEANPUHUMATEIHECKOE U TPAHCIOPTHOE
IpaBo

[Ipotokoan ot 13.05.2025r. Ne 10

O6cy>K;[eHa Ha 3aCCJaHHuHn MCTO,I[I/I“IGCKOIZ KOMHUCCHHU 11O pOACTBCHHBIM HAITPABJIICHUAM U CIICHUAJIBHOCTAM!

[Tpotokos ot 20.05.2025 r. Ne 6

r. XabapoBCcK
2025 T.



BusupoBanue PI1/] 1151 McIOTHEHUSI B 0YepeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2026.

Pabouas mporpaMma mepecMoTpeHa, 00CcykJeHa 1 0100peHa s
ucroyiHeHus B 2026-2027 yueOHOM roay Ha 3acefaHuu Kadeapsl
(x703) I'paxxpanckoe, NpeANPUHUMATEILCKOE U TPAHCIIOPTHOE MPaBO

[Iporokomor 2026 1. No
3aB. kapenpoit GunstarHa .M., KaHI. COIMO. HAYK, JOIEHT

BuzupoBanue PIIJ] 119 ucnonHenus B 04epetHOM Y4eOHOM roay

[Ipencenarens MK PHC

2027 r.

PaGouas mporpamma nepecMoTpeHa, 00CyKaeHa H 0T00peHa TS
ucnonaenns B 2027-2028 yueOHOM To1y Ha 3aceIaHuu Kadeapol
(x703) I'paxxpanckoe, mpeANPUHUMATETHCKOE U TPAHCIIOPTHOE TPABO

IIpoTokonm ot 2027r. Ne
3aB. kapenpoit Gunstaraa .M., KaHI. COIMO. HAYK, JOICHT

Busuposanue PII/] 1159 ucnonHenus B o4epetHoM Y4eOHOM roxy

IIpencenatens MK PHC

2028 1.

Pabouas mporpamma rmepecMoTpeHa, 00Cy K aeHa H 0100peHa Jis
ucnojaenns B 2028-2029 yyebnoM roay Ha 3acegaHun Kaheaphl
(x703) I'paxkmaHckoe, IPeIIPHHNMATEIIECKOE W TPAHCIIOPTHOE TIPAaBO

IIpoTokonm ot 2028 r. No
3aB. kapenpoit OussinuHa .M., KaHI. COIHOI. HAYK, JOICHT

BusupoBanue PI1/] 115 ucnosnHeHusi B 04epetHOM Y4eOHOM roxy

IIpencenarens MK PHC

2029 1.

Pabouas nmporpaMma nepecMoTpeHa, o0cyskJaeHa 1 0g00peHa ams

ucnonHenus B 2029-2030 yyeGHOM roy Ha 3aceaHuu Kaheapbl
(x703) I'paxkpanckoe, NpeANPUHUMATEILCKOE U TPAHCIIOPTHOE IPaBo

IIpoTokon ot 2029r. Ne
3aB. kapenpoit Ounsinuna .M., KaHI. COLIMOJ. HAYK, JOLEHT



IMporpamma ITpexnuruiomMHas mpakTHKa

paspaborana B cootBercTBuu ¢ ®TOC, yTBEp>KICHHBIM NTPHKa30M MuHHCTEpCTBa 00pa3oBanus U Hayku Poccuiickoit
Oenepanun oT 29.10.2020 Ne 1343

Kpamudukarus OakaJjiaBp

®dopma 00yueHus o4yHast

OBBEM IMPAKTUKHA B 3AYETHBIX EJJMHAIIAX M EE ITPOJOJI)KATEJBHOCTD B HEJIEJISIX U B
AKAJEMHUYECKHUX YACAX

OO6mas Tpy10€MKOCTh 6 3ET

ITpoomKUTETBHOCTH 4 Hen.

YacoB no y4eOHOMY IUIaHy 216 Bunbl koHTpOJIS B cemecTpax:
B TOM YHCIIE: 3a4€ThI C OLIEHKOH 8
KOHTaKTHas paboTa 2
caMocTosTeNnbHas paboTa 210

PacnpepaeneHue yacoB

Cemectp
< .
(<Kypc>.<Cemec | 8 (4.2) roro
Tp Ha Kypce>)
Henenp
Bun 3anstuit yiI | PO | VI PII
Jlexun 2 2 2 2
Kontpoas 4 4 4 4
CaMOCTOSITEIBHO
1 paboThI
Uroro ayn. 2 2 2
KonTaktHas 6 6 6 6
paboTta
Cawm. pabora 210 | 210 | 210 | 210
Uroro 216 1216 | 216 | 216




1. BUJI ITPAKTUKHA, ClTIOCOBb U ®OPMA (®OPMbI) EE ITPOBEJIEHUSI

1.

J—

C6op MaTepHaJIOB IO TEME BEITYCKHOW KBATH(DHUKAIIMOHHOH pabOTHI; 3aKpeIICHNEe TEOPETHUECKIX 3HAHUH;
IpuoOpeTeHNe OMBITa CAMOCTOATENFHOTO MIPUHSTHUS PELIeHHH; ohopMIIeHHe, IPEICTaBICHHE U 3alllUTa Pe3yIbTaToB
IIPAKTHKH.

2. MECTO ITPAKTHUKMU B CTPYKTYPE OBPA3OBATEJIbHOU ITPOI'PAMMBI

Ko nucuuminget: | b2.0.04(I1n)

2.1 | TpeGoBaHusi K NpeIBAPUTEIbHOM MOATOTOBKE 00yYaIONIErocs:

2.1.1| JokymeHTanoHHOE 0becneueHrne KOPIOPATUBHOTO yIIPABICHHS: OPTaHU3alUs U TEXHOJIOTHS

2.1.2 | HokyMeHTOO0OPOT B HATOT0O00I0KEHUH

2.1.3 | OcHOBBI IPAaBOBBIX 3HAHUI U ITpaBa YeIOBEKa

2.1.4| FOpunuyeckue TOKyMEHTBI U IPABOBBIC aKThI

2.1.5| IIpaBoBBIE OCHOBHI 3aIIUTHI HH(POPMAIUH

2.1.6 | TexHuka myOMUYHBIX BBICTYIICHUN W MPE3CHTAIAN

2.1.7 | OCHOBBI JOKYMEHTOBEIEHUS

2.1.8| [IpodeccronanbHas 3THKA U MIPOTOKOJI

2.1.9| Ayaut B JOKyMEHTAI[IOHHOM 00ECIICUCHNH YIIPABICHUS

2.1.10 | LIncpoBsie TEXHOIOTHH B IPO(HECCHOHANBHOM NeITSIBHOCTH

2.1.11 | DnexTpoHHBI JOKyMEHTOO0OPOT U 3IEKTPOHHBIN apXUB

2.1.12| JoxyMeHTOO00pOT B TPaXKAAHCKOM U apOMTPaKHOM IpoLiecce

2.1.13 | KagpoBoe 1emonporu3BOACTBO U apXHUBbI JOKYMEHTOB 110 JIMYHOMY COCTaBY

2.1.14 | I'paxxgaHCKO-TIPaBOBBIE JIOTOBOPHI U 00S3aTENBCTBA

2.2 | JucuMnInHbI H MPAKTHKH, JUIsI KOTOPBIX 0CBOEHHE TAHHOI TUCHUIIAHBI (MOXYJIs]) HEOOX0IMMO KaK
npeanecTByomee:

2.2.1| ApxuBHBIH ayTCOPCUHT

2.2.2 | Opranuzanus JeJI0MPOU3BOICTBA B TAMOKEHHBIX OpraHax

2.2.3 | YnpasneHne mpoeKTaMu B PO ECCHOHAIBHOM eI TeIEHOCTH

3. IEPEYEHbD IINTAHUPYEMBIX PE3YJIBTATOB OBYYEHMWS TP ITPOXOXKJIEHWH ITPAKTHUKH,
COOTHECEHHBIX C INIAHUPYEMBIMHU PE3YJIbTATAMM OCBOEHHUSI OBPA3OBATEJBHOM ITPOTPAMMBbI

YK-1: CniocoOeH ocyliecTBJISATh NOUCK, KpUTHYECKHIA aHAIU3 U CMHTe3 MH(OpMaluu, NPUMEHATh CUCTEMHBbIH MOAX0/ 1JIs1
peleHus MOCTABJIEeHHbIX 3a1a4

3HaThb:

Mertonuku moucka, coopa n 00pa-60Tku HH(POPMALNH; aKTyalIbHbIE POCCHIICKHE U 3apyOeKHBIC HCTOY-HUKN HH(POPMAIUH B cepe
npodecCHOHANBHOI AESTENIBHOCTH; METO CUCTEMHOTO aHAJIN3a.

YMmers:

IIpuMeHsATh METOTUKH TTOUCKA, cOopa 1 00pabOTKH HH(POPMAIMH; OCYILECTBISATh KPUTHUECKHUI aHaJIN3 U CUHTE3 HHPOPMAaLIUH,
HOJIyYeHHOH U3 pa3HbIX HCTOYHUKOB; IPUMEHATh CHCTEMHBII MOIXO0M AT PeLIeHHs TOCTaBICHHBIX 3a]a4.

Baanersn:

MeTonamu IIOUCKa, c60pa n O6pa—6OTI(I/I, KPHUTUYCCKOT'O aHaJIn3a U CHHTEC3a I/IH(bOpMaI.II/II/I; METOJUKON CUCTEMHOIO MOJAX0Aa IS
pemieHnA NOCTABJICHHBIX 3a1a4.

YK-2: CniocodeH onpeeasiTb KPyr 3a1a4 B paMKax NOCTABJIEHHOM eI U BEIOUPATH ONTHMAJIbLHbIE CIOCOOBI HX pelleHus],
HCXOAS W3 IeHCTBYIOIIUX NMPABOBHIX HOPM, HMEIOIIUXCSI PECYPCOB H OTPaHIYeHMit

3HaTh:

Bums! pecypcoB 1 OrpaHUUSHHUI [UIs pellieHus IPpoGheCcCHOHANBHBIX 3a1a4; OCHOBHbIE METO/IbI OLIEHKU Pa3HbIX CHOCOO0B peIICHUS]
3a71a4; ISHCTBYIOIEE 3aKOHOIaTENILCTBO M IIPABOBBIC HOPMBI, PETYIUPYIOIIHIE NPO(ECCHOHANBHYIO NeATEIbHOCTb.

YMeTh:

[TpoBOUTH aHAIU3 OCTABICHHOM LEIH U (OPMYIIUPOBATH 33241, KO-TOPbIE HEOOXO MO PEIIUTh AT €€ IOCTHKEHHUS;
AHAJIM3MPOBATH ATBTCPHATUBHBIC BAPHAHTHI JJISI OCTHKEHIS HAMEUEHHBIX PE3yJIbTaTOB; HCIOIb30BaTh HOPMATHBHO-TIPABOBYIO
JOKYMEHTAIHIO B chepe nmpohecCHOHANBHOM JeSITebHOCTH.

Baagern:

MeTtoaukamMu pa3pa60TK1/1 eI U 3a1a4 MpPOCeKTa, METOAaMU OLICHKU HOTpe6HOCTI/I B pecypcax, NpOJOJIKUTCIBHOCTH U CTOUMOCTHU
IMPOCKTAa; HaBbIKAMHU pa60TLI C HOpMaTHBHO—HpaBOBOﬁ Z[OKyMCHTaI.IPICfI.

YK-3: CriocofeH ocylmiecTBJISITh COLUATBbHOE B3aUMO/elicTBHE H Peau30BbIBAThL CBOIO POJIb B KOMaH/Ie

3HaTh:

OCHOBHEBIE MPpUEMbI U HOPMbI COITUAJIBHOTO B3aHMO,HEIZCTBHﬂ; OCHOBHBIC ITOHATHUA U METOObI KOH(i)JII/IKTOJIOFI/II/I, TCXHOJIOTUH
MEXJIMYHOCTHOM 1 l"pyl'[l'[OBOﬁ KOMMYHHKalliU B ACJIOBOM B3aHMOHCﬁCTBHH.




YMmers:

YcTaHaBnMBaTh 1 MOAACPKUBATH KOH-TAKTHI, O6GCHC‘II/IBaIOHII/Ie YCIICTIHY IO pa60Ty B KOJUIEKTUBE; IIPUMEHATH OCHOBHBIEC METOIbI 1
HOPMBI COLIMAJIBHOTO B3aUMOJCHCTBUS JIJIs pcajiu3anu cBoel POk U B3aUMOJCHCTBUS BHYTPU KOMaH/bI.

Baanernb:

HpOCTeﬁLHHMP[ METOJJaMU U NpUEMaMH COLIMAJIIBHOT'O B3aUMOJICHCTBUS U pa6OTLI B KOMaHJC.

YK-4: CniocoGeH ocyniecTBJISITH A€J10BYI0 KOMMYHHMKAIMIO B YCTHOM M MUCbMEHHOI (popMax Ha rocy1apCTBEHHOM sI3bIKe
Poccuiickoii ®enepauny U HHOCTPAHHOM(BIX) A3bIKe(aX)

3HaThb:

ITpuHLIUMIBI MOCTPOEHUS YCTHOTO U MHCbMEHHOTO BBICKA3bIBAHUS HA PYCCKOM M HHOCTPAaHHOM fA3bIKaX; - IPaBUIa U
3aKOHOMEPHOCTH JI€JIOBOM YCTHOM U MUCbMEHHON KOMMYHUKAIMH.

YMmers:

[IpuMeHAT Ha IPaKTHKE AEITOBYI0 KOMMYHHKAIHIO B YCTHOH M MIICEMEHHOHN (popMax, METOABI 1 HAaBBIKH JIETI0-BOTO OOIICHHS Ha
PYCCKOM U UHOCTPAaHHOM SI3BIKAX.

Baagernb:

HappikaMu uTeHUS 1 MepeBoJia TEK-CTOB Ha MHOCTPAHHOM S3BbIKEC B HpO(I)eCCI/IOHaJIbHOM O6ILICHI/II/I; HaBbIKaMH IOCJIOBBIX
I(OMMyHI/IKaI.lI/Iﬁ B YCTHOI‘/'I WU MUCbMEHHOM (I)opMe Ha pyCCKOM M MHOCTPAHHOM S3bIKaX; METOJUKOM COCTABJICHUS CYXXJICHU B
MCKINYHOCTHOM JIICJIOBOM O6H1€HI/II/I Ha PyCCKOM U MHOCTPAHHOM SA3bIKaX.

YK-6: Cniocoben YpaBJiITb CBOUM BPEMEHEM, BLICTPAUBATH U P€AJIN30BBIBATH TPACKTOPUIO CAMOPA3BUTHUSA HA OCHOBE
NPUHIUIIOB 06p230BaHI/lﬂ B Te4eHHe Bcei JKU3HU

3HaTh:

OcHoBHBIE TpHeMBI 3((HEKTUBHOTO YIPABICHUSI COOCTBEHHBIM BPEMEHEM; OCHOBHBIE METOUKH CAMOKOHTPOJISI, CAMOPA3BUTHS U
camMo00pa30BaHUs Ha MIPOTSKEHUH BCEH JKU3HM.

YMmern:

DdhekTHBHO MIIAHUPOBATE U KOHTPOJIHPOBATE COOCTBEHHOE BPEMs1; HCIOJIB30BATh METO bl CAMOPETYJIALNH, CAMOPA3BUTHS H
CaMOOOyUeHHSI.

Baanernb:

MeroamMu ynpaBieHHs COOCTBEHHBIM BPEMEHEM; TEXHOIOTHSMHI TPHOOPETEHNS, HCIIOIb30BaHNS X OOHOBJICHHUS CONMOKYJIBTYPHBIX
U 1IpoecCHOHATBHBIX 3HAaHUH, yMEHUI 1 HABBIKOB; METOAUKAMH CAMOPA3BUTHUS U caMO0Opa30BaHNs B TCUCHHUE BCEH KU3HH.

YK-7: CriocofeH moaepKuBaTh J0LKHBII YPOBeHb (PH3HMUECKOi MOATOTOBIEHHOCTH 1JIs1 00ecTiedeHUsl TOTHOIeHHOiT
COLMATBbHOI 1 MPodecCUOHAIBLHOM AeATeLHOCTH

3HaTh:

Bunbl pusnyeckux ynpaxxHEHHUIT; posib 1 3HaUeHHE GU3NUECKOH KYJIBTYpHI B )KH3HHU YEJIOBEKA U OOLIECTBA; HAYYHO - IIPAKTUICCKHE
OCHOBBI (PU3UIECKOH KYIBTYPHI, TPOPHIAKTHKH BPSITHBIX MTPUBBIUEK M 3I0POBOTO 00pa3a M CTHIIS JKA3HU.

Ymers:

ITpumeHATH Ha TIpaKTHKE pa3sHOOOpa3HEIe CpeCcTBa (PU3HUCSCKOM KyIBTYpPBI, CITIOPTA ¥ TYpHU3Ma JUIS COXPAaHEHUS U YKPEIUICHHS
3I0POBBS M ICUXO(PHU3UIECKOH TOATOTOBKH; HCIOIB30BaTh CPEICTBA M METOABI (PU3NTECKOT0 BOCIIMTAHUS IS TPO(ECCHOHAIBHO-
JUYHOCTHOTO Pa3BUTUS, HU3UIECKOTO CAMOCOBEPIICHCTBOBAHMUS, (HOPMHUPOBAHHUS 310POBOT0 00pa3a U CTUIIS KH3HU.

Baanernb:

CpencTBaMH 1 METOJJaMH YKPEIUICHUsI MHANBHIYaJIbHOTO 37I0POBbS UL 00ECIIeYeHNS OJTHOLCHHON COLMANBHOM U
npo(decCHOHANBHOI AESTENbHOCTH.

YK-8: CniocobeH co3naBaTh M 0A1€P:KMBATH B IOBCEHEBHOM KU3HU U B NPO(eCcCHOHATBbHOI e TeJIbHOCTH 0e30MacHbIe
YCJIOBUSI JKU3HEAesATeILHOCTH /ISl COXpPaHeHHUsI IPUPOIHOIA cpe/bl, o0ecrieyeHHsl YCTOIHYUBOro pa3BUTHSA 00111eCTBA, B TOM
Yucje NPH Yyrpo3e ¥ BOSHHKHOBEHUH YPe3BbIYAHBIX CHTYallHii 1 BOEHHBIX KOH()JINKTOB

3HaTh:

OcHoBHbIE TpeOOBaHNUS O€30MIACHOCTH B TIOBCETHEBHOM )KU3HU U B IPOYECCHOHAIBHOM SSITEILHOCTH U MEPHI 110 CO3JIaHUIO U
HOAJEPKaHUIO OE30MACHBIX YCIOBHH KH3HEEATEIBHOCTH VT COXPaHEHHs IPUPOJHOM cpelibl, 0OecedeH s yCTOHINBOTO
pa3BUTHA OOIIECTBA, B TOM UHCJIE IPaBIIIa TIOBEICHUS IIPH YTPO3€ M BOSHUKHOBCHNH UPE3BBIUAHBIX CUTYAINH 1 BOCHHBIX
KOH(IUKTOB.

YMmers:

BbINosHATE TpeGoBaHMs 0E30MACHOCTH B OBCEAHEBHOM XKU3HH U B IPO(ECCHOHAIBHOM AEATENFHOCTH U MEpBI 110 CO3JaHHI0 1
HOAJEPKaHHIO OE30MACHBIX YCIOBHI KM3HEEATEIBHOCTH VISl COXpaHEHHs IPUPOJHOM cpelibl, oOecrieyeH s yCTOHINBOTO
pa3BUTHA OOIIECTBA, B TOM UHCIIE IIPaBIIIa TIOBEICHNS ITPH YTPO3€ M BOSHUKHOBEHNH UPE3BBIUAHBIX CUTYAINH 1 BOCHHBIX
KOH(IIIKTOB.

Baanernb:

HaBbIkOM BBINIOJIHATH Tp€6OBaHI/I)I 0e30I1aCHOCTH B MOBCEIHEBHOM KM3HU U B HpO(beCCPIOHaJ'IBHOﬁ ACATCIBHOCTU U MEPEI 11O
CO3JaHUIO U MMOAACPIKAHUIO 0e30MacHbIX YCJIOBPII;'I JKU3BHCACATCIBHOCTU AJI COXPAaHCHUA HpPIpOZ[HOﬁ Cpenanl, obecrieyeHus




YCTOMYMBOTO Pa3BUTHUS OOIIECTBA, B TOM YHCIIE IPABUIIA TOBEACHUS PH YTPO3€ U BOSHUKHOBEHUH YPE3BBIYAWHBIX CUTYAIHi U
BOCHHBIX KOH(JIMKTOB.

YK-9: CniocodeH ucno/ib30BaTh 6a30Bble Je)eKTON0rMYeCKHe 3HAHUA B COLUAIBHON U npodeccuoHaabHOM chepax

3HaTh:

Oco0eHHOCTH peanu3aluy 00X ITHYECKUX U COUUAIBHBIX HOPM BO B3aUMOACWUCTBHU C JHLIAMH, UME-IOLUIMMU HHBATUIHOCTh
WITH OTpaHHMYCHHBIC BO3MOKHOCTH 3I0POBBS, B COIIHMANEHON U IIpodeccroHanb-Hoi chepe.

YMeTh:

YcranaBnuBaTh U noAACPIKHUBATh COLTMAJTIBHBIC U l'[pO(I)eCCI/IOHaJ'IBHLIG B3aMMOJECHUCTBUA C JIMaMu, UMCHOIITMMHA WHBAJIMTHOCTh HUJIU
OTPAaHNYCHHBIC BO3BMOKHOCTH 3M0POBBA, UCXOA U3 O6H_II/IX OTUYCCKUX U COMUAIIBHBIX HOPM.

Baanernb:

OO0MmIMHA 3THYECKAMH U CONMATFHBIMA HOPMaM1 MEXIMIHOCTHOH KOMMYHHKAITUH, TIPHEMaMH B3aUMOACHCTBUS B COIIMANBEHON H
npodeccHoHATBHON cdepe ¢ TUIaMU, UMEIOIUMI HHBATUAHOCT UIIM OTPAHUYCHHBIE BO3ZMOXHOCTHU 310POBbSL.

YK-10: CnocodeH npuHUMATH 000CHOBAHHbIE YKOHOMUYECKHE PELIeHUS B PA3JIHYHBIX 00/1aCTAX KU3HEAESATETbHOCTH

3HaTh:

ba3oBbic 5KOHOMHUYECKHE TOHATHS U 3aKOHOMEPHOCTH 3HAYMMBIX 3KOHOMHYCCKUX SIBJICHHH B PpasIMIHbBIX o0bmacTax
KUBHCACATCIIBPHOCTH.

YMmers:

AHaHHSI/lpOBaTb 3aKOHOMEPHOCTH 3HAYMMbIX 5KOHOMHYCCKUX }IBHGHHﬁ, BbI6I/IpaTI> 1 OLCHMBATb SKOHOMUYECKHNE PCIICHUA B
Ppa3JIMIHbIX o0OmacTsax KUBHEACATCIIBHOCTH.

Baanern:

Haprikom COACPIKATCIIBHO HUHTCPIPECTUPOBATE 3aKOHOMEPHOCTH 3HAYUMBIX 3KOHOMHUYCCKUX ﬂBHeHHﬁ, BLI6I/IpaTL " OLICHUBATb
OKOHOMHWYCCKHEC PCIICHUSA B PA3JIMYHBIX obmacTax KU3HCACATCIPHOCTH.

YK-11: Cnocoben (popMUpoOBaTh HeTePNUMOE OTHOLIEHHE K MPOSIBJIEHUSIM IKCTPEMH3Ma, TEPPOPU3Ma, KOPPYILHOHHOMY
MOBEAECHUIO U IPOTUBOAEHCTBOBATH UM B IIPO(eCCHOHATIBLHOM IesITeJIbHOCTH

3HaTh:

OCHOBHBIE TTOJIOKEHHS 3aIUTHl HHTEPECOB U MPAaB TPAKIaHUHA, IPU3HAKH KOPPYMIIHOHHOTO MOBEACHHS U €r0 MOCICICTBHS,
YCIIOBUS MIPOTHBOICHCTBHS KOPPYIILHH.

YMeTh:

YcraHaBIMBaTh NPU3HAKH KOPPYIIIMOHHOTO ITOBEICHNUS U €r0 MOCIEICTBHS, ONIPEALIIATh (PaKTOPBI IPOTUBOACHCTBHS KOPPYIILNH,
MEpHI 110 YPETYINPOBAHNIO KOH(IIUKTA HHTEPECOB U NMPEIYIPEKACHHIO KOPPYTIIIIH

Baanernb:

HaBrbIkoM ycTaHaBIMBATh NPU3HAKA U TOCIEACTBHS KOPPYIIIIHOHHOTO NOBEACHUS, (PaKTOPHI MPOTHBOACHCTBHS KOPPYIIIIHH, MEPHI
MO yPEryJIUpOBaHHIO KOH(INKTA HHTEPECOB U MPERyNPEkKACHUI0 KOPPYIIIUU

OIIK-2: CniocoGeH HAXOAUTh OPraHN3alMOHHO-YIIPaBJIeHYEeCKe PellleHns PH pelleHun 3a1a4 B cepe cBoeii
npodeccuoHaIbHOI 1eITeTbHOCTH;

3HaTh:

OcCHOBHEIE 3a/1a9H B cpepe CBOCH MPo(ecCHOHATEHON IS TETBHOCTH U CIIOCOOBI HX PEIICHHS.

YMmerThb:

[TpuHKMMAaTh OpraHU3alMOHHO-YIPABICHYSCKUE PELICHHS IPH Pellie-HuH 3a1a4 B cepe cBoei mpodeccu-oHaIbHOM A TeIbHOCTH

Baagern:

HaBblkamMy HaXOJUTh OPraHU3aLMOHHO-YIIPABICHYECKHE PEIICHNUS PH PELICHUH 3a1a4 B cepe cBoei npodeccHoHanbHO
JEATENEHOCTH

OIIK-3: CniocoGeH NpuMMeHATH TeopeTHYeCKUe 3HAHUA /1JIsl pellieHUsl MOCTABJIEHHBIX 32/1a4 B 00J1aCTH JOKYMEHTOBEAeHUS U
apXUBOBeEHMS;

3HaThb:

TeOpeTI/I‘IeCKI/Ie OCHOBBI TOKYMCHTOBEICHUA U apXUBOBEICHU .

Ymers:

MPUMEHATH TCOPETUYCCKUEC 3HAHUS JIJIA PCIICHUSA ITOCTAaBJICHHBIX 3a/1a4 B obOnactu JOKYMCHTOBEICHUA U apXUBOBEICHU .

Baanern:

Hapreikamu MNPUMCHCHUS TCOPCTUICCKUX 3HAHUH JJIs1 pCHICHUA ITOCTABJICHHBIX 3a/1a4 B obnactu JAOKYMCHTOBCACHUA U
APXUBOBCIACHUA.

OIIK-4: CnocofeH NOHUMATH NPUHIUIBI PA00THI COBPeMEHHbIX HH()OPMAIMOHHBIX TEXHOJIOTHI H HCII0JIb30BATh HX IS
pelieHus 32124 NPo)ecCHOHATBHOM JesITeTbHOCTH;

3HaTh:




BazoBble 0CHOBBI HH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH U IIpaBOBbIE 0a3bl JaHHBIX B cdepe cBoei
npo(decCHOHANBHOI AESTENIbHOCTH

YMerh:

Hcnoas30BaTh OCHOBBI I/IH(I)OpMaI_II/IOHHO-KOMMyHI/IKaL[I/IOHHBIX TEXHOJIOTUM B ccbepe CcBOEH npo@eccnox—xanLHoﬁ JACATCIBbHOCTH

Baanernb:

HappikamMu UCTIONB30BaTh 0A30BBIC 3HAHUS B 001aCTH HH)OPMAMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B cepe CBoei
npoQecCHOHATBHON AeATETBHOCTH

OIIK-5: CnocoGeH caMOCTOATENBbHO PA00TATh € PA3IHYHBIMH HCTOYHUKAMH MH(OPMALIMU U NPUMEHATh OCHOBbBI
HH(OPMANHOHHO-AHATUTHYECKOIi 1eATeJbHOCTH NPH pelieHNH NpodecCHOHATBHBIX 3a/1a4.

3HaTh:

IIpaBuma paGoThI ¢ pa3TUYHBIMHA HCTOYHUKAMH HH(OOPMALUH U OCHOBBI HH(OPMAIIMOHHO-aHATTATHYCCKOH ESITeIbHOCTH TIPH
peleHny NpodeccHOHaNbHBIX 3a/1a4

YMmers:

PaboTath ¢ pa3nuYHBIMU HCTOYHUKAMHU HHYOPMALUK ¥ IPUMEHSATh OCHOBBI MH()OPMAIIMOHHO-aHAINTHYECKOH Aes-TeIbHOCTH IIPU
pelIeHny NpoQecCHOHATIbHBIX 3a1a4

Baanern:

CrocoOHOCTBIO CAMOCTOSITENIBHO PabOTaTh C Pa3IMYHBIMU HCTOYHH-KaMH HH(GOPMALUH U IPUMEHSATH OCHOBBI HH(OPMaHOHHO-
AHATUTHYECKOH NeITeTbHOCTH TIPH PEIICHUH MPO(eCCHOHATBHBIX 33124

IIK-1: cnocoGeH MCN0Jb30BATH OCHOBBI PABOBBIX 3HAHMII B IPOdecCHOHAIBLHOI JeATeIbHOCTH

3HaThb:

OCHOBEBI IIPaBOBBIX 3HAHUH B HpO—(l)eCCHOHaHLHOﬁ ACATCIIBHOCTH, ITpaBa U 00s13aHHOCTH Cy6’b€KTOB HpaBOOTHOIHeHI/Iﬁ

Ymers:

HpI/IHI/IMaTL IIPaBOBLIC PCIICHUA U COBECPIIATH HeﬁCTBHﬂ, HCIIOJIB3YsI OCHOBBI IIPAaBOBBIX 3HaHUU B HpO(I)CCCPIOHaJ'ILHOﬁ
JCATCIBHOCTH

Baanernb:

HaBblkaMu HCTIOIE30BaHHUS OCHOB TIPaBOBBIX 3HAHHH B HpO(I)eCCI/IOHaJIBHOI\;I JACATCIPHOCTH

IIK-2: cnocoden AHAJIU3UPOBATH HEHHOCTH JOKYMEHTOB €C 11€JIBI0 UX XPAaHCHUHA

3HaTh:

MeTtoast OonpeacjaIcHrusd HEHHOCTU JOKYMCHTOB

YMmerh:

AHaJ'II/ISI/I]C)OBaTL IEHHOCTb JOKYMCHTOB C LCJIbIO UX XPaHCHU

Baagern:

Happikamu AHAJIM3UPOBATHL HIEHHOCTD JOKYMEHTOB € LECJIbIO UX XPAHCHUA

4. COAEP)XAHUE ITPAKTUKHA C YKASAHUEM OTBEJEHHOI'O KOJIMYECTBA YACOB

Kon HaunmeHoBaHue pa3iesioB U TeM /BH] Cemectp Komneren- Hure
Yacos Jlutepartypa IIpumeuyanue

3aHATHSA 3aHATHS/ / Kype 197071 PAaKT.

Pasgen 1. NogrotoBuTenbHbIN 3Tan
1.1 Opranu3aioHHOE COOpaHue M0 yIeOHOH 8 2 VK-1 VK-2 J1.1J11.2 0

IIPAKTHKE. VK-3 VK-4 J1.3
IIpoxoxaeHue 00yJaroImuMHCs YK-6 YK-7 JI1.4J12.1
HHCTPYKTaXka II0 TEXHUKE 0E3011acHOCTH; VK-8 YK-9 JI2.2J13.1
O3HAaKOMJICHHUE C 33JJaHUCM Ha TIPAKTHKY, VK-10 VK- JI3.2J13.3
LEIAMU U 3aJa4aMH. 11 OIIK-2 | D1 3253 54
OoecnieyeHne HATMYHS HEOOXO0UMBIX OIIK-3 35026
MaTepUAIIOB ISl TIPOXOXKIACHUS YIeOHO M OIIK-4
(HOpMaTUBHOM, CIIpaBOYHON U yueOHO- OIIK-5 TIK-
METOIUYECKO# muTeparypoii) /Jlek/ 1 TIK-2
Pasnen 2. OcHosHom aTan




2.1 C60p u 006001IeHNE TAaHHBIX 8 90 VK-2 YK-3 JI1.2 JI1.3 0
00yYaroIUMHKCs 715 00IIeH VK-4 YK-6 J11.4J12.1
XapaKTEePUCTUKH 00bEKTa MPAKTHKH. VYK-7 VK-8 JI2.2J13.1
O3HaKOMJICHHE C BUIAMU ACATEILHOCTH VK-9 VK- JI3.2J13.3
00beKTa MPaKTHUKH, OPraHU3aMOHHON 10 YK-11 | D122 33 24
CTPYKTYpO# U QYHKIUAMH €r0 OIIK-2 2536
CTPYKTYPHBIX NIOApa3AEICHUN U UX OIIK-3
B3auMoaeiicTeueM.COop MaTepuaaoB Mo OIIK-4
TEME BBIMMYCKHOW KBATH(DUKAITHOHHOM OIIK-5 TIK-
paboTEI. 1 TIK-2
OueHka BHeIIHEH cpenbl 00bekTa
MPaKTHKH.

/Cp/
Pasgen 3. 3aknounTtenbHbIn aTan

3.1 CocraBieHue oT4era 1o 8 120 | YK-1 YK-2 JI1.2 JI1.3 0
pe3ynbraraMm npaktuku. Craga oT4era o YK-3 VK-4 JI1.4J12.1
NpaKTUKE, THEBHUKA U OT3bIBA- VK-6 YK-7 JI2.2J13.1
XapaKTePUCTUKH Ha Kadeapy, yCTpaHeHHE YK-8 YK-9 JI3.2J13.3
3aME4YaHUl PYKOBOAUTEIS IPAKTUKHU OT VK-10 VK- | ©122 33 54
Ka(ephl, 3aIUTa OTIYETA O IPAKTHKE, 11 OIIK-2 3536
yd4acTue B KOHPEPCHIMHU 10 HTOTaM OIIK-3
MPaKTUKH; TTOATOTOBKA K 3a4ETy C OIIK-4
otnenkoit /Cp/ OIIK-5 TIK-

1 IIK-2
Pasgen 4. KoHTponsb - 3a4eT ¢
OEeHKoM
4.1 /3auérCOn/ 8 0 VK-1 YK-2 JI1.1J11.2 0
VK-3 VK-4 J1.3
VYK-6 VK-7 JI1.4J12.1
VK-8 VK-9 J2.2J13.1
YK-10 VK- JI3.2713.3
11 OIIK-2 | ©1 32233 54
OIIK-3 3536
OIIK-4
OIIK-5 TIK-
1 IK-2

5. OHEHOYHBIE MATEPHAAJIBI JIUIS1 TPOBEJAEHMS ITPOMEKYTOYHOM ATTECTAIIAA OBYYAIOIIINXCS IO
ITPAKTUKE

Pa3menieHs! B NPUJI0KEHUHN

6. YHEBHO-METOANYECKOE U UHOOPMAIIMOHHOE OBECIIEYHEHUE IMTPAKTUKHA

6.1. Pexomenayemas Jaureparypa

6.1.1. IlepeyeHb OCHOBHO¥ JIMTEPATYPhl, HEO0X0AUMON A1 IPOBEAeHUA MPAKTUKHU

ABTOpLI, COCTAaBUTCIIN

3ariaBue

I/ISHaTCHI)CTBO, ron

JI1.1 [Ma3suna O., I'magkux | [IpengururomMHast mpakTHka OakaiaBpa IpodeccHOHaNbHOTO Openoypr: OT'Y, 2014,
B., TapaeBa E., 0o0yueHus http://biblioclub.ru/index.php?
CynranoBa T. page=book&id=259333
JI1.2 | Acmonosa M. JI. HckyccTBo mpe3eHTanuii 1 BeACHUS IEPETOBOPOB: YueOHOe Mocksa: U3narensckuii LlenTp
rmocoomne PUOP, 2017,
http://znanium.com/go.php?
1d=542559
JI1.3 | Maxopuna M. B., MesxayHapoaHble KOHTPAKThl U UX PETYJIATOPbI: YUeOHUK Mockga: OO0 "HOpuauueckoe
Amumosa 1. O. n3narensctBo Hopma', 2017,
http://znanium.com/go.php?
1d=773263
JI1.4 | ®unstauna .M., [TpaBoBOE perynupoBaHHe OTPaHUUEHHs JOCTYTA K apXUBHBIM Xabaposck: M3a-8o JIBI'YIIC,
Hemo6osa C.H. JIOKyMEHTaM IePCOHAJILHOTO XapaKTepa: MOHOTP. 2017,
6.1.2. IlepevyeHb TOMOJIHUTEIbHOM JIUTEPATYPbI, HEOOXOTUMOI /151 MPOBeIeHUS MPAKTHKH
ABTOpBI, COCTaBUTENN 3araBue WznarenscTBo, roj
JI2.1 | ®unsauna N.M. CucremMa OpraHoB TOCYJapCTBEHHOH BIIacTH: y4eb. mocobue Xabaposck: M3a-so JIBI'VIIC,

2012,




ABTOpBI, COCTaBUTENN 3arnasue W3naTenbCcTBO, TO
JI2.2 |Toitxman O. S OpraHuzanus 1 IpoBeJeHNe MeponIpuaTHii: YaeOHoe mocobue Mocksa: OOO "HayuHo-
n3narenbekuit nentp MHDOPA-
M", 2017,
http://znanium.com/go.php?
1d=598998
6.1.3. [lepeyenn y4yeOHO-METOAUYECKOT0 o0ecniedeHUs JIsl CAMOCTOATEIbHON PadoThl 00y4aIOLINXCS IPU NPOXO0AKIEHUH
NPAKTHKH
ABTOpBI, COCTaBUTENU 3ariaBue WznarenscTBo, roj
JI3.1 | Kanmunosckas H.A. [IpenmuruioMHas MpaKTUKa U BHITIOJHEHHE BBIITYCKHON Xabaporck: M3n-so ABIVYIIC,
KBATM(HUKAIMOHHOM paboThl: MeTo. yKa3aHHs 2007,
JI3.2 |Iunmkosa E.H. IIpenmumnomuas npakTuka: MeTos. yka3aHus o npoxoxaeHnto | Xabaposck: W3a-so ABIYIIC,
1 0(pOopMIICHHIO OTYETa MO MPEAAUII. IPAKTUKE ISl CTY[. CIell. 2007,
03050165 "HOpucnpynenuus"
JI3.3 | umxosa E.H. [MpenauruioMHas MpakTHKA: METONYCCKHC YKa3aHUs: yIeOHOe b. m.: IBI'VIIC, 2007,
nocobne

VN €pPeUYCHb pecC COB HHPOPMAIIMOHHO-TCJICKOMM HHKaHHOHHOﬁ ceT HTEPHET HEO0OXOAUMBIX AJ NIPOBEACHUA
6.2. T y "" ", HeoD

NPAKTHKH

31 | OnexTpoHHO-OHONMHOTEYHAs cucTema "JlaHp" https://e.lanbook.com/

32 | DnexTpoHHO-OHONMHOTEYHAs cructeMa «Kuuradorm» http://www.knigafund.ru/

23 | DneKTpoHHO-OMOINOTEYHBIE CUCTEMA « YHUBEPCUTETCKAss OMOINOTEeKa OHIIANH» http://biblioclub.ru/

34 | OnexrponHbI Katanor HTh http://ntb.festu.khv.ru/

35 | Beepoccuiickuii HAyYHO-HCCIICIOBATENLCKUI HHCTHTYT JOKYMEHTOBEICHHS U apxuBHOoro | http://www.vniidad.ru
aena

36 |Ilopran «Apxussl Poccum» http://www.rusarchives.ru.
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6.3 Ilepeyenb HHGOPMALMOHHBIX TEXHOJIOTHil, HCIIO/Ib3YeMbIX IIPU NPOBEJICHUH NIPAKTHKH, BK/II0Yasi IepeYeHb
NMPOrpaMMHOro odecre4eHus1 U HHPOPMALMOHHBIX CIPABOYHBIX CHCTeM (MPH HE00XOIMMOCTH)

6.3.1 IlepeyeHb NPOrpaMMHOI0 o0ecredeHus

0.5. 1.1 Windows XI" - UniepaiilnOHHa:s CUCTEMA, JIKIT. 401U /38U

6.3.1.2 | Aatuupyc Kaspersky Endpoint Security ais 6uzHeca — Paciupennsiii Russian Edition - AHTHBHpYCHas 3a10uTa,
koHTpakT 469 JIBI'YIIC

6.3.1.3 | Total Commander - ®aiinoBerit MeHemKep, uil. LO9-2108, 6/c

6.3.1.4| ACT Tect - Kommexe mporpaMm Jutst CO3AaHUs OAHKOB TECTOBBIX 3a/IaHHH, OpraHU3aIlMN ¥ IPOBEICHHS CEaHCOB
tectupoBanus, . ACT.PM.A096.J108018.04, nor.372

6.3.1.5| Free Conference Call (cBoOo1HAS JTUIICH3HS)

6.3.2 TlepeyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | IpodeccronansHas 6a3a JaHHBIX, THPOPMALIMOHHO-cTIpaBouHas cucteMa Koncynerantllnroc - http://www.consultant.ru

7. OMACAHUE MATEPUAJIBHO-TEXHUUYECKOM! BA3bI, HEOBXOIUMOW J1J151 MPOBEJIEHUS ITPAKTUKH

Aynuropus Haznauenue OcHareHue
3243 VYueOHast ay TUTOPUS IS IPOBEICHUS KommnekT yueOHOM Mebenu, TeMaTHUECKHE TUIAKaThl, JKpaH,
MPAKTUYECKUX 3aHITHI TIOBBIX U MYJIbTHMEIUHHEIN TPOeKTOp (mepeHocHol). TexHuueckue cpeacTna
s
WUHIUBHUYalbHBIX KOHCYJIbTalUH, TEKYLIETO oOyuenus: ITK.
KOHTPOJISI U MPOMEXKYTOUHOH aTTeCTaLlUH.
"MeskadenpanbHbIii BRIYUCIUTEIBHBINA IEHTP". JlnuensnonHoe nporpammuoe obecrieuenune: Windows XP, .

46107380, ACT rtect — . ACT.PM.A096.J108018.04, AHTHBHpPYC
Kaspersky Endpoint, Koarpakr 469 JIBI'YIIC ot 20.07.2020, no
01.10.2021. Total Commander - LO9-2108 ot 22.04.2009, 6/c.

3415 YaeOHas ayJUTOPHS JUIS IPOBEICHUS KOMIUTEKT y4eOHOH MebemH, Tocka MapKepHasl.
MIPAKTUYECKUX 3aHATUIL, TPyNIIOBBIX U
UHJIUBU]IyalbHBIX KOHCYJIbTAllU|, TEKYLIEro
KOHTPOJISl U IPOMEXKYTOYHOI aTTeCTalluy.

3322 TTomemnieHust AJ1s1 CAMOCTOSTENBHON PaboTh TemaTnueckure Iakartsl, CTOJBL, CTYJbS, cTeuiaxu KomnberoTepHas
oOyuaronmxcs. Yuransueii 3a1 HTB TEXHHKA C BO3MOIKHOCTBIO TOAKIIOYCHHs K ceTh VIHTepHeT, cBoOOJHOMY
noctymy B ObC u SUOC.
3317 [TomereHust 111 CaMOCTOSITENBHOM PabOThI Temarnueckue mIakaThl, CTONbI, CTYJIbS, cTe/ulaxu KoMnbroTepHas
obyuaronmxca. YnraneHslii 3a1 HTB TEXHHUKA C BO3MOXKHOCTBIO IMOAKIIOUEHHS K ceTh MHTepHeT, cBOOOTHOMY
noctymy B ObC u SUOC.
1303 Tlomenienus 11 CaMOCTOSTENBHOM PabOTHI TemaTnueckue IIaKaThl, CTONbI, CTYJIbS, cTeJulaku KoMnbroTepHas
oOyuaronmxcs. YnransHsrii 3a1 HTh TEXHHUKA ¢ BO3MOKHOCTBIO TMIOAKIIOUEHUS K ceTh MHTepHeT, cBOOOTHOMY
nocrymy B ObC u SUOC.
423 TToMemeHuUst ATt CAMOCTOSATENBHON PabOTH TemaTnueckne MmIakaTsl, CTOJEL, CTYNbS, cTemIaxu KommeioTepHas

06yqa101unxc51. 3al1 3J'I€KTpOHHOI>1 I/IH(i)OpMaIII/II/I TCXHHUKA C BOBMOXXHOCTBIO ITIOJKIIOUCHHUA K CETH I/IHTepHeT, CB06OHHOMy




Aynuropus Haznauenue OcHatenue

noctryny B ObC u SUOC.
249 [TomereHust 111 CaMOCTOSITENBbHOM PabOThI TemaTnueckue IIaKaThl, CTONbI, CTYJbS, cTe/uiaxku KoMnbroTepHas
oOyuaronmxcs. YnransHsli 3a1 HTB TEXHHUKA ¢ BO3MO>KHOCTBIO IMIOAKIIOUEHUS K ceTr MHTepHeT, cBOOOTHOMY
noctymy B ObC u SUOC.
109 KomnbprorepHsIit Ki1ace 1S MPAKTUIECKUX H Texumueckue cpencTBa 00ydeHNs: KOMIBIOTEpHAs TEXHUKA C
71a00paTOPHBIX 3aHIATHH, TPYIIIOBBIX U BO3MO>KHOCTBIO ITOKITIOUEHHS K ceTu MIHTepHeT, CBOO0JHOMY JOCTYITy B
VHAUBUYadbHBIX KOHCYNbTAlUH, TEKYLIEIO 3BC u OMOC (Core i3- 8100 (3.60GHz), 8 Gb, int Video, 931GB, XK

KOHTPOJISL M TIPOMEXYTOUHOH aTTectanuy, a Takxke | 24", XKK manens 55"), 1 cnenmanmn3uposannstii [1K 171 HHKIIO3HBHOTO
JUISL CAMOCTOSITENIbHOM pabOTHI. 3aJI HHKIIIO3UBHOTO | 0Opa3oBaHUsL.

o0pa3oBaHusL. JlunienznonHoe nporpamMmuoe obecrieuerne: Windows 10 Pro - MS
DreamSpark 700594875, 7-Zip 16.02 (x64) - Coboanoe 10, Autodesk
3ds Max 2021, Autodesk AutoCAD 2021, Autodesk AutoCAD
Architecture 2021, Autodesk Inventor 2021, Autodesk Revit 2021- s
y4eOHBIX 3aBEelICHUH MpeaocTaBsercs OecruiaTtHo, Foxit Reader-
Csobognoe [10, MATLAB R2013b - Konrpakr 410 ot 10.08.2015,
Microsoft Office [Ipodeccronansusiii mroc 2007 - 43107380, Microsoft
Visio mpodeccuonanbhpiii 2013 - MS DreamSpark 700594875, Microsoft
Visual Studio Enterprise 2017- MS DreamSpark 700594875, Mozilla
Firefox 99.0.1 - Cro6oanoe I10, Opera Stable 38.0.2220.41 - CBoGoaHOE
I1O, PTC Mathcad Prime 3.0 - Kontpaxt 410 ot 10.08.2015 .
3A1874498, KOMIIAC-3D V19 - KAJI-19-0909, ACT-Tecr nuil.
ACT.PM.A096.J108018.04, ToroBop Ne JI-128/21 ot 01.06.2021 ¢ 01
wrotst 2021 o 30 mrons 2022.119BM ¢ BO3MOKHOCTEIO BEIXO/Ia B
nHTepHeT 1o pacrmcanuo Windows 10 Pro Konrpaxr Ne235 IBI'YIIC
ot 24.08.2021;

Office Pro Plus 2019 Kontpakt Ne235 ot 24.08.2021;

Kaspersky Endpoint Security Konrpaxt Ne 0322100012923000077

ot 06.06.2023;

KOMIIAC-3D V19 Kontpakt Ne 995 ot 09.10.2019;

nanoCAD Howmep nuuensun: NC230P-81412 Cpoxk meiicTBus: ¢
01.08.2023 o 31.07.2024;

8. METOJAUYECKHUE MATEPHUAJIBI JJIS1 OBYYAIOIIUXCA 11O MPOXOXKXIAEHUIO ITPAKTUKH

[IpakTnka NpOBOJUTHCS B YUE€OHBIX M CTPYKTYPHBIX HOAPA3AEICHUSAX YHUBEPCUTETA, HA MIPEANIPUATHAX APYTHX OTpaciei u ux
XO3SHCTBEHHBIX IT0[Pa3/IeNICHUSIX Ha OCHOBAHHMH 3aKII09AaEMBIX JIOTOBOPOB.

MECTA ITPOXOXIEHW S ITPAKTUKN

1. IBI'VIIC:

- kadenpa «paxxaaHcKoe, MPEATPHHUMATENBCKOE U TPAHCIIOPTHOE IIPABOY

- katenpa « YTOJIOBHO-TIPABOBBIX AUCIIUTLIIH;

- IpUeMHast KOMHCCHS;

- nupekTopat ColManbHO-TYMaHUTapHOTO HHCTUTYTA;

- IpyTHeE TIO{pa3/ieNICHUs] YHUBEPCUTETA.

2. Jlpyrue opraHu3aniy U MPeANpHATHS, COOTBETCTBYIONIIE MPO(III0 00ydeHNS CTYACHTOB H Ha OCHOBE 3aKIIIOUEHHBIX
JIOTOBOPOB.

ITponomKNTENbHOCTD IPAKTUKH 2 HEACIH.

KanennapHeie CpOKH IPOXOXKICHHS CTYJCHTAMH NTPAKTHKH OTIpeersfoTces [I[prka3oM B COOTBETCTBUY ¢ YIEOHBIM INTAHOM U
KaJIeHIapHBIM Ipa(uKoM.

ITpo10KUTEIBHOCTE paboyero JHs CTYAEHTOB Ha 00bEKTaX IPAKTHKE COCTABIIACT: Ha 0ObEKTaX YHHBEPCUTETA - JIO IIECTH
aKaJEeMHUYECKHX JacoB, a Ha IPEINPUATHIX — B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoit deneparyu.

[Ipn npoxoKaeHNH MPAKTHKH CTYJCHT CAMOCTOSTETBHO OCYIIECTBIIACT PaboTy.

CamocTosTenbHas paboTa CTyJCHTOB BKIIOYAET:

- U3yYCHUE TEOPETHUECKOTO MaTepHaia B COOTBETCTBHH C BBIJJAHHBIM 331aHHUECM;

- COCTaBJICHNE OTYETHBIX JOKYMEHTOB (OTYET O MPOXOKACHUH IIPAKTHKH, THEBHUK TPAKTHKH);

- MOJTOTOBKA K An((HepeHITIPOBAHHOMY 3a4ETYy.

IMopsinok BeaeHMs! JHEBHUKA IPAKTHKH

JIHEBHUK NPAKTUKH SIBISIETCS OCHOBHBIM JTOKYMEHTOM, OTPAXKAIOIIMM KPATKOE COJEPKaHHIE €KEAHEBHOH pabOThI IPAaKTHKaHTA U
COCTOSIIIMM U3 CIIELYIOIINX Pa3ACIOB:

- IU1aHa PabOTHI MO BBIIOJHEHHIO TPOTPaMMBbI IPAKTUKH 1 UHAWBHUYaJIbHOTO 33/1aHNS;

- y4eTa BBIITOJHEHHBIX MEPOIIPUSTHIH;

- 3aMeYaHnil 1 peKOMEHJanni pyKOBOANTECH IPAKTHKH U JIHII, TPOBEPSIONINX e MPOXokaeHHUe. [ImaH paboTH 110 BEITOIHEHUIO
HpOTpaMMBbI IPaKTUKU U MHAUBUYATBHOTO 3a/IaHHS COCTABIIACTCS CTYJCHTOM Ha BECh IIEPHOJI IPOXOKACHHS IPAKTHKU.
CocTaBiIeHHBIH IJTaH JOJDKEH OBbITh COIJIACOBAH C PYKOBOJIUTEIIEM MTPAKTUKH.

ITo 3aBepIICHUN IPAKTHKHU CTYJICHT COCTABIISIET OTYET B MHUCHMEHHBII (hopMe.

DopMoif KOHTPOJIA TIO pe3yNbTaTaM MPaKTHKH SBISETCS 0TdeT. OTUeT MMEeT TUTYIIBHEIHN JIHCT, OTJIaBICHNE, PA3Aebl, 3aKII0YCHHE H
npuioxenus (1o 10 npunosxenuii).

Temarudeckue pasaensl 0TYETa COOTBETCTBYIOT PaszenaM IPOrpaMMBbI IPAKTHKH.

Bo BBeieHNH maeTcs KpaTkas XapaKTepUCTHKA OPraHU3aIliH, B KOTOPOIl CTYACHTHI IPOXO AT NPAKTHKY (YKa3bIBacTCs Ha3BaHUE
OpraHM3alINy, e¢ IOPUIUIECKUI CTaTyC, OpraHU3aIlMOHHAS CTPYKTYpa, IMOPSAOK YIPABICHUS U PyKOBOJICTBA, OTMEUAETCS IPUHIINI




HOPUHATHUS YIIPABIEHUCCKUX PEIIeHUH (KOJIeTHaIbHbIN, €MHO HAaYaIbHbIN).

B paznene 1 "M3yueHnue opraHu3allMOHHBIX JIOKYMEHTOB YUPEXKIEHUS" CTYICHTHI

JIAfOT OIFCaHNEe M3YUYEHHBIX OPTaHU3aI[IOHHBIX JOKYMEHTOB B COOTBETCTBHH C TOCTABICHHBIMHA 3aIaHUASMH.

Pazgen 2 "HopMaTHBHO-METOANYECKHIE JOKYMEHTHI, pETJIAMEHTUPYIOIIHE IPABIIIA CO3AAHHS H 0(OPMICHHS JOKyMEHTOB. CHCTEMBI
JOKyMEHTaIuu" OTpaXkaeT aHAJN3 U3yYEHHBIX CTyJeHTaMU HOPMAaTUBHO-METOANYECKUX JOKYMEHTOB (MHCTPYKIHUIA 110
JIETOTIPOU3BO/ICTBY HIIM 110 PabOTe C JOKYMEHTaMHU, NTPaBHI 0()OPMIIEHHS JIOKyMEHTOB, PEIJIaMEHTOB, IIPUKA30B O MOPSAKE
CO3JIaHUS OTNIENBHBIX BUIOB TOKYMEHTOB). Jlanee CTyAEeHTHI ONMCHIBAIOT COCTAB OPraHU3AIIOHHO-PACIIOPSIUTEIEHBIX JOKYMCHTOB
oprauuzarmu. [Tpu onucaHuy Ipyrux CHCTEM AOKYMEHTAIlMU JOCTATOYHO MEePEeYHCINTh UX Ha3BaHUS U yKa3aTh HAUMEHOBAHHE
(OpM JIOKyMEHTOB M CTPYKTYpPHBIE IIOIPA3ACJICHNUS, B KOTOPBIX OHH CO3/IaFOTCA.

Paznen 3 "M3yueHune ocoOeHHOCTEH 0(OPMIICHUS YIPABICHICCKUX JOKYMEHTOB" U3JIaraloTCsl M aHAITU3UPYIOTCS TIPaBHIIa
odopMIIeHHS JOKYMEHTOB OpraHU3aIuH. [leTalbHO pacCMaTPHUBAIOTCS OPraHU3AHOHHO-PACIIOPSIUTEIBHBIC JOKYMEHTHI.
OTMeueHHbIe HEZIOCTATKH U HECOOTBETCTBHA B 0(OPMIICHUH JOKYMEHTOB 0OrOBapHUBarOTCS C PyKOBOJUTENAMH MPAKTUKH OT
YUPEXKJEHUs, U CBOU 3aMEYaHHs CTYJIEHTBI BHOCST B OTYET.

Paznen 4 "Ananu3 OaHKa" OTpa)kaeTcsi COOTBETCTBHE COCTaBa M PACIIOI0KEHHS PEKBU3UTOB OJTaHKa yCTAaHOBICHHBIM
TpeOOBaHUSIM.

B 3akir04eHHH OJBOAUTCS UTOT N3YYEHHUS CITYKEOHBIX JOKYMEHTOB OPraHU3ally U (OPMYJIMPYIOTCS BBIBOABI O IPOJEIAHHON
paboTe, ¥ THYHOE OTHOIICHHE K OpraHU3aliy NPAaKTHKHU, K TOH IeATENFHOCTH, KOTOPOH IPHIIIOCH 3aHUMAaThCS B

HEePHOJ €€ MPOXOXKACHHUS.

Jlnst Toro 4ToObI MPOMTH aTTECTAIMIO U MOTYYHUTH [0 UTOraM MPAKTUKU OLEHKY He0OX0JUMO:

1. IIpunaATh yyacTie B KOH(EPEHINH O UTOTaM IIPAKTHKH.

2. IIpenocTaBUTh U 3aIIUTHTH HAa KOH(GEPESHINH OTYET [0 UTOTaM IMPOXOKACHUS IIPAKTUKH, KOTOPBIH BKIIIOYAET B ce0s - IIaH
MpPaKTUKH, XapaKTePUCTUKY (OT3BIB) C MECTa MPAKTUKH PYKOBOAUTENS MPAKTUKU U HETIOCPEICTBEHHO CaM IMUChMEHHBIH OTYeT
00y4aroIIerocs.

3. OTBETUTH Ha KOHTPOJIEHBIE BOTIPOCHI, IPEAIIIECTBYIONIHE 3aUeTy C OI[CHKOI.

IIpakTika oneHuBaercs nuddepeHnnpoBaHHBIM 3a4eToM «oTIHIHOY» (90-100 6anoB), «xopormmoy (75-89 Gammos),
«yZOBJIETBOPUTENBHOY (60-74 Oanna), «<HeyAOBIETBOPUTENBHO» (MeHee 60 0ayuioB).

OueHKa 110 NpaKTUKE IPUPABHUBACTCS K OLCHKAM 110 TEOPETHYECKOMY OOYUCHHIO ¥ YUUTHIBACTCSI IIPH T10/IBEJICHUH UTOTOB 001Ieit
yCIieBaeMOCTH CTyIeHTOB. CTyIeHT, He BHITOJHHUBIINI HHINBHAYAIbHOE 3aaHIe M IPOTpaMMy MPAKTHKH, a TAKXKe TOTyIHBIIHH
3a Hee HEYAOBICTBOPUTEIBHYIO OLICHKY, He EPEeBOAUTCA Ha CIEIYIOMHNI Kypc KaK UMEIOMNIl akaieMIIECKYIO 3a10JKEHHOCTb.

OOydJarommMcest HHBAJTUIAM U JIMIAM C OTPaHIMYEHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI TIPEIOCTABIISIFOTCS] 0COOBIE YCIIOBHUS MTPH
MPOXO>KICHUN NMPAKTUKH, OHU 00CCIICUNBAIOTCS IEUYaTHBIMH U MICKTPOHHBIMH 00pa30BaTeIbHBIME pPecypcaMt B hopMax,
a/lanTHPOBAHHBIX K OIPaHMYEHUSIM UX 370poBbs. [Togbop 1 pa3paboTka MaTepHaoB 110 MPAKTHKE MPOU3BOINUTHCS C YUETOM TOTO,
YTOOBI IPEJOCTABISITE STOT MAaTEPHall B Pa3IMYHBIX (OPMAxX TaK, YTOObI MHBAIM/bI C HAPYIICHUSIMH CIIyXa MOJIy4alii HHOPMALHUIO
BU3YQJIFHO, C HAPYIICHUAMH 3pEHHA - ayIHAIBHO (HAIpHMep, C MCIOIb30BaHHEM [IPOTPAaMM-CHHTE3aTOPOB PeUH).

B kaxnoit aynmuropu, Tae 00y4JaroTCsl HHBATHIBI U JINNA C OTPAHUYEHHBIMU BO3MOXHOCTSAMH 30POBbSI, IIPETyCMOTPEHO
COOTBETCTBYIOIEE KOJINYECTBO MECT JUIsl 0OYYAIOLIMXCS C yUETOM OIPAaHUYCHUH UX 3[0POBbSI.

Jnst oOydaromuxcst HHBAIHIIOB ¥ JIUI] ¢ OTPAHUYEHHBIMH BO3MOXXHOCTSIMH 30POBBSI IPETyCMOTPEHO 00CTyKUBaHUE IO
MexonomoteunomMy abonementy (MBA) ¢ XabapoBckoit kpaeBoil crienuaan3upoBaHHON OHOIHOTEKOI st cemnsix. [1o 3ampocy
nonbs3oBateneii HTB nHBanmaoB 1o 3peHmIo, ocyIiecTBIsieTcs HHPOPMalOHHO-0HOINOTeYHOE 00CITyKUBaHKE, JOCTaBKa U Bblavya
JUIst pabOTHI B UUTAILHOM 3aJIe KHUT B CIICIUAIM3UPOBaHHBIX (opmaTax ais ciensix. [Ipy HeoOxoanMocTH pa3pabaTbIBatOTCs
WHIVBHAyaJIbHBEIC YIeOHBIE TUTAHBI 1 HHANBHUIyaNbHbIE TPadUKH 00y9IeHIs HHBAINAOB 1 JIUII C OTPAaHHICHHBIMHA BO3MOKHOCTSIMH
37I0pOBBSL.

OOyuarommuecs: HHBAJIUJIBI, MOTYT 00y4aThCst 110 MHIMBUIYaIbHOMY y4e0HOMY IUIaHy B YCTaHOBJICHHBIC CPOKHU C Y4ETOM
ocobeHHOCTEN M 00pa30BaTENIbHBIX HOTPEOHOCTEI KOHKPETHOTO 00yJaromerocs.




OuneHo4yHble MaTepuaIbl IPH GOPMUPOBAHUM NPOTPAMM NPAKTHK

Hanpagsaenue: 46.03.02 /lokymeHTOBEJeHHEe U ADXMBOBE/ACHHE

HanpasJjieHHOCTD (mpo¢puniib): Hudpposusanus KOPIOPATHBHOIO
AOKYMEHTO0000poTa

Ha3panue npakruku: [IpeqiumioMHas MpakTuKa

dopmMupyemMble KOMIIETEHINHU:
1. Onucanne rl01<a3aTeJ1eﬁ, KPpUTEpHUEB M HIKaJ OLeHUBAHUSA KOMIeTeHI M.

IToxazarenu u KPpUTEPpHU OLICHUBAHUA KOMHeTeHHI/Iﬁ

OO6BexT YpoBHU c(HOPMUPOBAHHOCTH Kpwurepuii orieHuBaHUSA
OIIEHKHU KOMITETCHIIU I Ppe3yNbTaTOB 00y4YEHUs
OObyuaromuiics Huskuit ypoBens YpoBeHB pe3ynbTaToB 00ydIeHUS
Iloporosslif ypoBeHb HE HUXE IIOPOTOBOI0O

IloBbIlIEHHBIN YPOBEHD
Bricokuii ypoBeHb

IIxansr OLICHHUBAHUA KOMITETeHIUI IIpy 3alIUTE OTYETA 110 MMPAKTUKE

Jocturnyrslii XapakTepucTHKa YPOBHSI CHOPMUPOBAHHOCTH [IIxana oueHuBaHuUsA

YPOBEHB KOMITETEHIIU I
pe3ynbraTta
0o0vueHus

DK3aMeH WM 3a4eT C
OILICHKOM

Huzkwii OO0yuarommuiics: HeynosnerBopurenbsHo
YpOBEHB -00HAPYXWIT TTPOOETBI B 3HAHUAX OCHOBHOTO Y4€OHO-TIPOTPaMMHOTO
Marepuana;

-IOITyCTWJI TIPUHIIUINAIIBHBIC OIINOKY B BBIIIOJTHEHHUH 3aJaHuUi,
MPEAYCMOTPEHHBIX POrPaMMON;

-HE MOYKET MIPOJOIDKUTH OOYYeHHE WIIH MPUCTYIHUTH K
npodecCHOHANBHOM AEATEIBHOCTH 110 OKOHYaHUH ITPOTpaMMbl 0e3
JIOTIOJTHUTEJIBHBIX 3aHATHH MO COOTBETCTBYIONICH AUCIUTIIUHE.

[Moporoserii | OOyuaromuiics: Y10BNETBOPUTENBHO
YpOBEHB -00HapYKWJI 3HAHHE OCHOBHOTO YIeOHO-TIPOTPAMMHOTO MaTepHala B

00BEMe, HeOOXOIMMOM T JalibHEHIIeH yaeOHOM 1 mpeacTosIIeH

po¢eCCHOHATBHON IS TENEHOCTH;

-CTIpaBIIsIeTCA C BBIIIOJTHEHUEM 3aJaHNH, IPETyCMOTPEHHBIX

IIPOrpaMMoii;

-3HAKOM C OCHOBHOH JIMTEpaTypOii, peKOMEHI0BaHHOMH padoueit

MPOTPaMMON AUCHUTIIUHEI;

-IOIyCTHJI HETOUHOCTH B OTBETE Ha BOIPOCHI U IIPU BBIIOJIHEHUU

3a/1aHUi 10 y4eOHO-IIPOrpaMMHOMY MaTepuaiy, Ho 00Jaaer

HEOOXOANMBIMH 3HAHUSMH JUTSL X YCTPAHEHUS 10J] PYKOBOACTBOM

MIPEeToIaBaTesl.

[osermennsrit | OOywaroniics: Xoporro
YPOBEHB - 0OHApYKUJI TOJTHOE 3HaHKE Y4eOHO-IIPOrpaMMHOIO MaTepuaa;

-YCIISIIHO BBIMOIHUII 33/1aHHs, IPEYCMOTPEHHBIE TIPOrPaMMON;

-YCBOMJI OCHOBHYIO JINTEPATYPY, PEKOMEHIOBaHHYIO paboueii

[IpOrpaMMoi JUCIUIUINHBL,

-T0Ka3aJ CUCTEMAaTUYEeCKUH XapakTep 3HaHWH y4eOHO-ITPOrpaMMHOTO

Marepuana;

-CITIOCOOCH K CaMOCTOSITETIbHOMY ITOTTOJTHEHHIO 3HaHUI 1o yueOHO-

IIPOrpaMMHOMY MaTeprally 1 OOHOBJIICHHUIO B XOJI€ aJIbHEHIIeH

yueOHOH pabOTHI M TPOGECCHOHATBHON NS TeTFHOCTH.




Bricokuit
YpOBEHB

OObyuaromuiics:

-00HaPY)KUJI BCECTOPOHHUE, CUCTEMATHYCCKHE U TITyOOKHE 3HAHUS

y4eGHO-TIPOrPaMMHOTO MaTepHana;

-yMeeT CBOOOJIHO BBIMOJIHATH 33aHuUs, IPEIyCMOTPEHHBIC

IIPOTrPaMMOI;

-O3HAKOMMIJICA C ﬂOHOJ’IHHTCJ’IBHOﬁ J'IPITepaTypOfI;
-yYCBOWJI B3aMMOCBA3b OCHOBHBIX MOHATUN JUCHUIIIIMH U UX 3HAYCHHUC

U IproOpeTeHHS IPOQPECChH;

-[IPOsIBUJI TBOPYCCKUC CIIOCOOHOCTH B IIOHUMAHHH y‘IC6HO-

IPOrpaMMHOTO MaTepHuala.

OT1IM4HO

Onucanue IMKaja OLEHUBAHUS
Kommerennnu o0ydJaromierocsi OIeHUBaeTCs CIEeAYIOMNM 00pa3oM:

[TnanupyemsbIii CopeprxkaHue KAl OLICHUBAHUS
YPOBEHB JIOCTUTHYTOTO YPOBHSI pe3ysibTaTa 00yueHHUs
pif;;;;? HeynosnerBoputenbH | YI0BJIETBOPUTEIIEHO Xopouio OT1nnuHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh Hecnoco6HOCTB OOyuaromuiics OOyuaromuiics OOyuaromuiics
00y4aroIerocs criocobeH JIEMOHCTPHUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIEHO CaMOCTOSITEITBHO CIOCOOHOCTB K CIOCOOHOCTB K
MPOJIEMOHCTPUPOBATD | IPOJIEMOHCTPUPO-BATh | CAMOCTOSITEIIEHOMY CaMOCTOSITEIIBHO-MY
HaJM4yue 3HaHUM IpY | HAJIMYKME 3HAHUU IIpU NIPUMEHEHUIO NIPUMEHEHUIO 3HAHU B
pENIeHNH 3aJaHuH, pEIIeHNH 3aaHNH, 3HAHUU TIPH BBIOOpE crmocoba
KOTOPEBIC 6BU'[I/I KOTOPBIC 6I)IJ'II/I PEUICHUN SajlaHI/Iﬁ, pemI€HuA HECU3BECTHBIX
MPEACTABICHDI peaACTaBICHBL AHAJIOTUYHBIX TEM, NI HECTAHAAPTHBIX
npernoaBaresieM npernoaaBareneM KOTOpBIE IPEACTABISLT | 3aJlaHUM U TIPH
BMecTe ¢ 00pa3ioM BMecTe C MIperoiaBaTesb, KOHCYJIBTaTHBHOM
UX peIleHHUsI. 00pas3iioM UX PEIICHHs. |1 IPHU €ro MOJIZICPIKKE B YACTH
OUCVNLTATIARIINIA MM TTIACITITATTITALITANIILIY
Y™meThb OrtcyrcTBHE Y Ooyuaromuiics OOyuaromuiics OOyuaromuiics
o0yJaroerocs JE€MOHCTPHUPYET IIPOJIEMOHCTPUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIBHOCTA | CAMOCTOSITENIBHOCTD B CaMOCTOSTEIBHOE CaMOCTOSITETIBHOE
B IPUMEHECHUH MPUMECHEHHN YMEHHH MIPUMEHEHHE YMEHHM MPUMEHEHHE YMEHHI
YMEHHH 110 peteHus: ya4eOHbIX peLlIeHuS 3aIaHuiA, PpeLICHHUST HEU3BECTHBIX
UCIIOIb30BAHHIO 3a/IaHHil B TOJTHOM AHAJIOTHYHBIX TEM, WJIA HECTAHIAPTHBIX
METOJIOB OCBOCHHUS COOTBETCTBHH C KOTOpbIE MIPEACTABISLT | 3a/IlaHUi U TIPH
y4eOHOit o0pasrtom, MIperoiaBaTeb, KOHCYJIBTaTHBHOM
JUCHUIIIINHBI. JaHHBIM " 1Ipu €1ro MOAJACPIKKE
IIperoaaBaTeseM. KOHCYJIBTaTHBHOMN npernoyaBarelisi B 4acTu
MOJI/IEPKKE B YaCTH MEXK TUCIIMIUTHHAPHBIX
COBPEMEHHBIX CBsI3eH.
npoOIem.
Bmanets HecmocoOHOCTE Oobyuaromuiics OOyuaromuiics Oobyuaromuiics
CaMOCTOSITETILHO JIEMOHCTPHPYET JIEMOHCTPHPYET JEMOHCTPHPYET
MPOSIBUTH HABBIK CaMOCTOSTENILHOCTD B CaMOCTOSITETIbHOE CaMOCTOSITETIbHOE
peuieHus MIPUMEHEHHU HaBBIKA MIPUMEHEHHE HaBbIKA MIPUMEHEHHE HaBbIKa
IIOCTaBJICHHON T10 3aJJaHUsM, peuieHys 3alaHui, pelLlIeHNs HEU3BECTHBIX
3aaa4M 1o PCUICHUC KOTOPBIX AHAJIOTUYHBIX TCM, NI HECTAaHAAPTHBIX
CTaH/IapPTHOMY OBLIO TIOKAa3aHO KOTOpBIE MIPEACTABISLT | 3aJIlaHUM U TIPH
00pas3ily HOBTOPHO. IIperoiaBaTesieM. IIperoiaBaTesb, KOHCYJIBTaTHBHOM
U TIPH €TO TIOJI/IEPXKKE
KOHCYJIBTaTHBHOM MperoiaBaTens B 4acTH
MOJIJIEPXKKE B YaCTH MEXKIUCIUIUTAHAPHBIX
COBPEMEHHbBIX CBsI3eid.
mpobIeM.

2. IlepedyeHb KOHTPOJILHBIX BOIIPOCOB U 3a1aHHUil HA PAKTHKY

Komnerennus YK-1:




1. OcHoBHbIE OOBEKTBI W NPHUHOUILI aBroMatm3anuud JIOY u  opraHu3anud  3JICKTPOHHOTO
JIOKYyMEHTOO0OpOTA.

2. TexHOJNIOTHH MOJTOTOBKH JOKYMEHTOB B cpefe oducHbix makeroB MS Office.

3. ba3pl paHHBIX B MH()OPMAIMOHHOM OOCCIICYCHHWM YIPABJICHUS, MPHUKIANHOE MPOrPAMMHOE
obOecnieueHue 11 aBToMaTu3upoBaHHbIX cucteM JJOY (AC JJOVY).

Komnerennms YK-2:

1.[lemo3utapHoe XpaHeHHe TOKYMEeHTOB ApxuBHOro (onna Poccuiickoit deneparmn.

2.CoBpeMeHHasi OpraHW3alys, OCOOCHHOCTH W TEPCHEKTHUBBI Pa3BHTHA BEJIOMCTBEHHOTO XpaHEHHS
JIokyMeHTOB ApxuBHOro orna B Poccum.

3.MyHI/II_II/IHaJ'IBHI)Ie ApXMBbI Ha COBPEMCHHOM DJTall€: 3aJa4yd, HaIpaBJICHUA ICATCIBHOCTH, IIPaBOBOC
TIOJIOKCHHC.

Komnerennus YK-3:

1. Opranuzanust pabOTHI CIIY>KObI YIIPaBJIEHUs TIEPCOHATIOM.

2. MecTo KaZpOBOTO [ENONPOM3BOACTBA B CUCTEME YIpaBIEHUS NMEpcoHanaoM. IIpaBoBas M HOpMAaTHBHAA
pernaMeHTanus JOKyMEHTUPOBaHUS KaJpOBOU A€ATEIbHOCTH.

3. PernmameHTanmsi JOKYMEHTHPOBAHUS  KaJpOBOW  IEATENBHOCTH B  JOKYMEHTaX  y4pEKIACHHH,
OpraHu3alui, mpeanpusITHA.

Komnerenmmsa YK-4:

1.OcHoBHBIE ~O00BEKTHI W TOpuHIUNG aBroMatm3anmu JIOY W opraHmzamuy  3JIEKTPOHHOTO
JIOKyMeHTo00O0poTA.

2.TexHOJIOruM MOArOTOBKU JIOKyMEHTOB B cpezie oducHbix nakeroB MS Office.

3.bazel  pmaHHBIX B HMH(pOpPManMOHHOM oOecrieueHun ynpasienus. [IpukinagHoe — mporpamMHOe
obecrieueHue s aBToMaTr3upoBanHbIX cucteM JJOY (AC 10Y).

Komnerennus YK-6:

1. ConmanbsHoe MapTHEPCTBO B cepe Tpyaa.
2. [TpaBoBoe perynupoBaHue 3aHATOCTH U TPYIOYCTPOICTBA.
3. TpynoBoi JOroBop.

Komnerennus YK-7:

1. OxpaHa Tpyza.
2. MarepuainbHasi OTBETCTBEHHOCTb CTOPOH TPYJOBOTO JJOTOBOpA.
3. TpymoBbie CIIOPHI.

Komnerennus YK-8:

1. Ponp  cexkperaps pykoBoauTens B JCATEIBHOCTH  OpraHU3allUM, Kak IPOBOJUTHCS
IpodeCCHOHANBHBIN 0TOOP CeKpeTapst pyKOBOAUTEIS.

2. HopmaTtnBHO-TIpaBoBOE peryMpoBaHHE IESTEIBHOCTH CEKpeTapsi PyKOBOIUTEIS.

3. JearenbHOCTD ceKpeTaps MO JOKYMEHTAMOHHOMY OOCITYXKHBAaHHIO COTPYAHHUKOB OpPTaHM3AINU H

e¢ pykoBoautens. Cekperapb M PYKOBOIMTENb: OPTaHW3ALMOHHBIC B3aMMOACHCTBHS M YCHOBHSA 3((HEeKTHBHOMN
paboTsL.

Kommerenmus YK-9:

1. HasnaueHue, NMpHUHIMIIBI U CTPYKTYpa CUCTEMbI 3aliuThl MHpopMmauuu. Ilepconan B cucreme
3aIuThl HHpOpMAUK U HH(POPMALIMOHHOW OE301aCHOCTH.

2. OpraHu3aiioHHbIe CTPYKTYPBI, pealn3ylomue GYHKIUH CUCTEMBI 3alllUThl HHPOPMAIIHH.

3. 3amuIIeHHbIH  JOKyMeHToo00poT. TexHosormyeckue cucTeMbl O0pabOTKM ¥ XpaHEHUs

KOH(i)I/I,HCHHI/I_‘aIH)HBIX JAOKYMCHTOB.

Komnerenmus YK-10:

1. TexHOJIOTHYECKUE CHCTEMbI 00pabOTKH M XpaHEHUs KOH(PHICHINATIBHBIX JOKYMEHTOB.

2. [opsimox paboTel mepcoHasa ¢ KOHOUACHIMATBHBIMA JoKyMeHTaMH. OcoOeHHOCTH momadopa
TepcoHana it paboThl ¢ KOH(PHUICHIINATF "HOW HHPOPMAaIIHEH.

3. Oprauu3zanust paboThl ¢ IEPCOHAIOM, 00IaJar0IINM KOH(PHIACHIMAIBHOW HH(OpMAIHeld, OCHOBBI

3alIUThI I/IH(l)OpMaLII/II/I B KOMITBIOTEPAX, JIOKAJIbHBIX CETAX U CPEACTBAX CBA3U.

Komnerenmus YK-11:
1. 3anuIneHHbIH TOKYMEHTOO000POT.
2. TexHONMOTHYECKHE CUCTEMBI 00paOOTKY M XpaHEHUS KOH(QUICHIIMAIBHBIX JOKYMEHTOB.



3. Iopsnox pabGoTHl MepcoHana ¢ KOH(GHUICHIUAIBHBIMU OKYMEHTaMH, OCOOCHHOCTH moAbdopa mepcoHana
JU1st paboThI ¢ KOH(UIEHINATBHOW HH(OpMAIHeH.

Komnerennus OITK-2:

1. TexHuueckue cpeacTBa B JOKYMEHTAIIOHHOM 00ECIICYCHUH YIPABICHUS U apXUBHOM JIETIe.
2. ABTOMAaTH3aIMs YIPABICHUECKON NEATENBHOCTH, €€ 3Talbl ¥ MEPCIEKTUBBI Pa3BUTHS.
3. ITpoGnembl 3amuTel MHGOPMAIMM M €€ OCOOCHHOCTH B YCIOBHSAX PpEIICHUS BaKHEHIIen

COBpeMCHHOﬁ HpO6JI€MLI — COBCPHICHCTBOBAHUC CJIOKUBIINXCA B Poccun sxoHOMHYECKIX OTHOIIICHUH.

Komnerenmms OITK-3 :

1. ApxuBabii hoHI Poccuiickoit dexepannn Kak COBOKYITHAsS MHOTOYPOBHEBas WH(pOpPMAalWOHHAS
cucTeMa.

2. JloKyMeHTalbHblE apXHUBHBIE KOMIUIEKCHI IO MCTOPUU CTAaHOBIEHUS U Pa3BUTUS POCCUNCKOHN

rOCYJJapCTBEHHOCTH W TPAXKAAHCKOTO OOIIECTBa, MO MCTOPUU POCCHHMCKOW apMuu M (PJI0Ta MO MCTOPUU Pa3BHTHS
SKOHOMMKH, HAYKU U TEXHUKU.

3. I/IH(I)OpMaIII/IOHHOG obecrnieueHue YOpaBJICHUA U €T0 NPAKTUYCCKOC ITPUMCHCHUC.

Komnerennms OITK-4:

1. AyTCOpCHHT B aBTOMAaTH3HpPOBaHHOM nenonpom3soactee (CI/I)

2. IlporpaMmsl AJIst aBTOMATH3AIMH BEIOMCTBEHHBIX apXHBOB

3. ITopsimok HaHECEHMsI apXUBHBIX MH(PPOB HA MACTEP-KOINHU JTOKYMEHTOB

Kommerenmusa OITK-5:

L. JlorucTuyueckuil mpolecc B JIOKYMEHT0000poTe, (DOPMHPOBAHHE TOKyMEHTOB, H3TOTOBICHHE
OTYETOB.

2. XpaHeHHe B 3JICKTPOHHOM MW OYMaXHOM BHJE aKTyallbHBIX W APXMUBHBIX JOKYMEHTOB, MOHCK
JOKyMEHTOB, JIOCTYII, CBOCBPEMEHHOE OOHOBJICHHE JOKYMEHTOB.

3. O0ecrieyeHre IPyIIIOBOrO HCIOIB30BAHUS, B TOM YHCIE Ul reorpaduyecKd pacripeeeHHbIX
CTPYKTYP.

Komnerenmus I[1K-1:
1. JoxymeHTO000pOT (TIOHSATHE, COCTaB, 00BEM).
2. IoBbImeHwe ypoBHS TOCTOBEPHOCTH YIIPABICHYECKOH HH(OpMAIIHN.

Komnerenmmst T1K-2:

1. JIokyMeHT Kak OOBCKT JIOKyMCHTOBETUECKHX HCCIeaAOBaHUN. JIOKyMEHT Kak cmocod (ukcamu
YIIPaBICHYCCKON HH(DOPMAIMH U HHCTPYMEHT YIIPABJICHUS.

2. YrpaBieHue JOKYMEHTaMHu.

3. OneHka oTBeTa 00y4aroIIerocsi HA KOHTPOJIbHbIE BONPOCHI, 32/IaHUS N0 MPaKTHKe.

DneMEeHTHI OLIEHUBaHUS CopeprkaHue MIKaabl OIICHUBAHUS
HeynosnerBopurensH | YAOBIETBOPUTEID Xopomuio OTnnyHO
He 3auteno 3auTeHo 3auTeHo 3auyTeHo
CootBerctBue oTBeToB | [lomHOE 3HauUTENbHBIC Hesnauutensubie [Tonnoe
(hopMyIIpoOBKaM HECOOTBETCTBUE IO MIOTPELLIHOCTH. MOTPEIIHOCTH. COOTBETCTBHUE.
BOIIPOCOB (334aHUIT) | BCeM BOIIPOCAM.

Crpykrypa, Ionnoe 3HaYUTENBHOE HesnauutensHoe CootBeTcTBHE
MTOCTICIOBATEIIEHOCTD | HECOOTBETCTBHE HECOOTBETCTBUE HECOOTBETCTBUE KPUTEPHIO TIPH
JIOTHKA OTBETA. YMEHHUE | KPUTEPHIO. KPHUTEPHIO. KPHUTEPHIO. OTBETE Ha BCE

YEeTKO, IOHATHO, BOTIPOCHI.
TPaMOTHO ¥ CBOOOTHO
u3JaraTh CBOM MBICIIH




3HaHue HOpMaTUBHBIX, |[lonHOE He3HaHME NmeroT mecTo Hwmerot mecto [TonHoe
MIPABOBBIX JOKYMEHTOB | HOpPMATHBHOW U CYIIECTBEHHBIE HECYIIECTBEHHBIC COOTBETCTBHE
Y CIICLIHAJIEHOM MpaBoOBOil 0a3bl U YITyIIEHUS VIYIIEHUST U JIAaHHOMY KPUTEPHUIO
JINTEPATYPHI CIICLIMAIIEHOM (He3HaHue HE3HAHUE OTJICJbHBIX | OTBETOB Ha BCE
JINTEPATYPHI OoJIbIIeH YacT U3 | (6IMHUYHBIX) PadOT BOIIPOCHI.
JIOKyMEHTOB U W3 YuCIia
CIIeIMAIIBHOM 00s13aTeIbHOM
JUTEPATYpPHI 110 JTUTEPATypPEIL.
Ha3BaHUIO,
COJICPKAHUIO U
T.J1.).
YMeHue yBsi3bIBaTh YMmeHue cBsi3ath YMeHue CBs3aTh YmMmeHue cBsi3ath [TonHoe
TEOPHUIO C MPAKTUKOH, TEOPHIO C MPAKTUKON | BOIPOCHI TEOPUHU | BOIIPOCHI TEOPUU U COOTBETCTBHE
B TOM YHCIIC B 007acT | paboTHI HE U TIPaKTHKA TIPaKTUKA B TTAHHOMY KPUTEPHIO.
poheCCHOHATBHOM TIPOSIBIISIETCSL. TIPOSIBIICTCS OCHOBHOM CrocoOHOCTP
paboTsI penko. TIPOSIBIISIETCSL. HHTETPUPOBATH
3HAHWS U TIPUBIICKATH
CBEJICHUSI U3
Pa3IMYHBIX HAYYHBIX
cohep.
KauectBO 0TBETOB Ha Ha Bce OTBeTHI HA . Jlaus! HEMTOTHBIS JlaHbl BepHBIE OTBETHI
JIOTIOTHATEJIHHBIE JIOTIOTHUTEJIHHBIE OOJIBIITYIO YaCTh OTBETHI Ha Ha BCE
BOIPOCHI BOTIPOCHI JIONIOJIHUTEIIBHBIX | JIOTIOJIHUTEIIbHBIC JIOTIOJIHUTEJILHBIC
mpernojaBaress JaHbl | BOIPOCOB BOTIPOCHI BOIIPOCHI
HEBEPHBIE OTBETHI. npenojaBaTens MpernoaBaTers. MpenoaBaTels.
JI1aHbl HEBEPHO. 2. lan oquH
HEBEpHBIN OTBET HA
JIOTIOJIHUTEITLHBIC
BOTIPOCEI
TIperio1aBaTes.

[Ipumeuanue: wuroroBas OIeHKa (opMHUpyeTcs KaK CpedHss apu(MeTHdecKas pe3ylbTaToB 3JIEMEHTOB

OLICHUBAHMUA.




